Entry of Appearance Monday, August 24, 2009

How to File an
Entry of Appearance

Welcome
Slide notes: Welcome to the lesson on How to File an Entry of Appearance.
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Navigation Instructions

In order to closely simulate the CM/ECF application, each sareen in this lesson will contain instructions for you to
follow that mimic the actual software. Follow those instructions to progress through the lesson.

You may also use the playback controls at the bottom of each screen. You may move forward or badk and you may
rewind to the beginning of the lesson. You may also drag the progress bar forward or back through the lesson. The
playback controls indude a pause/play button. If you pause the lesson, clidk the button again to resume.

There is also a menu on each page in the upper left comer. If you click onthe™ arrows, a menu will drop down.
You can click on the desired topic to jump to that part of the lesson.

These CM/ECF lesson modules also indude a Closed Captioning feature. Clickthe CC button in the playback controls
to togale closed captioning on or off. You may also click the speaker icon to togale the audio on or off.

For version information about this lesson moedule, roll your mouse over the *j"in the heading.

To exit the lesson, clid the X in the upper right comer of the lesson window, or select Exit the Lesson from the
menu.

Click the CONTINUE button when you're ready.

Navigation Instructions
Slide notes: These are the instructions for navigating through this lesson module. When you are ready to start the lesson, click the Continue button.
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Objectives

When you complete this lesson module, you will be able to:

Select the category and event for docketing an Entry of Appearance.
Enter an attorneys name.

Upload and describe an Entry of Appearance form.

Submit the docket entry.

View the Notice of Docket Activity.

Click the CONTINUE button.

Objectives

Slide notes: Here are the objectives for this lesson. These are the things you will be able to do when you complete it. After reading through these
objectives, click the Continue button.
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| [=Slem] P a S

Docketing Reports Utilities Logout Help

U.S. Court of Appeals CM/ECF
Official Attorney Electronic Document Filing System

This facility is for Official Court Business only. Activity to and frovn this site is logged Document fllings on this spstern are subject to
Federal Fule of Appellate Frocedure, Fale 25 Evidence of uncuthorized or crivingl activity will be fovwerded to the aperopyiate low
enforcerent afficials unday 18USCIS2 amd 3571

Welcome
Welcome to the 113, Court of Appeals Caze Managerment/Flectronic Case Files Systern. Please select an option from the mems.

Last login May 26, 2000 2:52:31 PM EDT

Slide 4

Slide notes: We'll begin at the CM/ECF Startup Page. This page appears after you've entered your username and password on the login page. To
learn more about how to login to CM/ECF, please see our module "Introduction to CM/ECF".

For this module, let's assume you are Mary Zawacki and you're entering an appearance on behalf of Big Wheel Energy, the petitioner in one of your
cases. To begin, click on Docketing in the main menu.
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GO - (O] %

g Startup Page

Daclmtin|| Reports Utilities Logout Help

File a Document

U.S. Court of Appeals CM/ECF
Official Attorney Electronic Document Filing System

This facility is for Official Court Business only. Activity to and frovn this site is logged Document fllings on this spstern are subject to
Federal Fule of Appellate Frocedure, Fale 25 Evidence of uncuthorized or crivingl activity will be fovwerded to the aperopyiate low

enforcerent afficials unday 18USCIS2 amd 3571

Welcome
Welcome to the 113, Court of Appeals Caze Managerment/Flectronic Case Files Systern. Please select an option from the mems.

Last login May 26, 2000 2:52:31 PM EDT

Slide 5
Slide notes: Click on File a Document.
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GO - (O] %

g Startup Page

Daclmtin|| Reports Utilities Logout Help

File a Document

U.S. Court of Appeals CM/ECF
Official Attorney Electronic Document Filing System

This facility is for Official Court Business only. Activity to and frovn this site is logged Document fllings on this spstern are subject to
Federal Fule of Appellate Frocedure, Fale 25 Evidence of uncuthorized or crivingl activity will be fovwerded to the aperopyiate low

enforcerent afficials unday 18USCIS2 amd 3571

Welcome
Welcome to the 113, Court of Appeals Caze Managerment/Flectronic Case Files Systern. Please select an option from the mems.

Last login May 26, 2000 2:52:31 PM EDT

Slide 6
Slide notes: This is a transition slide.
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i Docketing Appendix Filed
Docketing Reports Utilities Logout Help

CM/ECF Appellate

Filed Date: 05/27/2009

File a Document
Case: Enter case number as yy-nnnn (e.g., 05-2475)

@ Appendicies or Joint Appendix

) Brief(Appentix Deferred)

_ Brief (Appendix Not Deferred)

) Brief(Cross-Appeal Appendix Defer
s Brief(CrossAppeal Appendix Not De

Select One
®) Appendix Filed
' Supplemental Appendix Filed
) Statutory Addendum to Brief Filed

_ Brief(Supplemental or Errata to Brie
I Certificates

i Forms

I Letters

) Motion

I Notices

Check hboxes for each additional case in which this document should be filed.

Select Category and Event

Slide notes: This is the initial docketing screen. To learn more about the different parts of this screen, please see the module, "Introduction to
CM/ECF". First, we'll need to enter a case number. Enter the practice case number 09-1999 in the Case field and then press Tab key.
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pillg Docketing Appendix Filed
Docketing Reports Utilities Logout Help

Case 09-1999 Big Wheel Energy v. FERC

File a Document
Case: [09-158949 Enter case number as yy-nnnn (e.g., 05-2475)

Filed Date: 05/27/2009

i®) Appendicies or Joint Appenix| Select One

s Brief(Appendix Deferred) (@ Appendix Filed

) Brief (Appendix Not Deferred) i Supplemental Appendix Filed

) Brief{Cross-Appeal Appendix Defer [ Statutory Addendum to Brief Filed

_ Brief(CrossAppeal Appendix Not De

) Brief(Supplemental or Errata to Bri
! Certificates

i Forms

I Letters

2 Motion

_I Notices

CM/ECF Appellate

Check hoxes for each additional case in which this document should be filed.

ase Selection

# (59-1999 Big Wheel Energyv. FERC (Target Casel

Slide 8

Slide notes: Verify you are in the correct case by viewing the title that appears at the top of the screen. Since this is the correct title, we'll move on
and select our event category. The correct category for the Entry of Appearance form is Statements and Initial Submissions.

To locate this category, scroll down in the Events Category pane.
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Slide 9

ocketing Appendix Filed

Docketing Reports Utilities Logout Help

CM/ECF Appellate

Case 09-1999 Big Wheel Energy v. FERC

File a Document

Case: [09-158949 Enter case number as yy-nnnn (e.g., 05-2475)

Filed Date: 05/27/2009

’ Certificates

Select One
) Forms @ Appendix Filed

0 Letters ) Supplemental Appendix Filed

) Motion () Statutory Addendum to Brief Filed

_I Notices

1 Other

) Petitions

I Record

' Report

) Responsive Documents

(! Statements and Initial Submissions

1 Stipulations

Check hoxes for each additional case in which this document should be filed.

ase Selection

# (59-1999 Big Wheel Energyv. FERC (Target Casel

Slide notes: Click on the radio button for Statements and Initial Submissions.
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il Docketing Certificate as to Parties, Rulings and Related Cases Filed
Docketing Reports Utilities Logout Help

Case 09-1999 Big Wheel Energy v. FERC

2
=3 File a Document
: Case: [09-158949 Enter case number as yy-nnnn (e.g., 05-2475)
a Filed Date: 05/27/2009
’ ) Certificates | Select One
& _r Forms (®) Certificate as to Parties, Rulings and Related Cases Filed :
'\'L‘ ) Letters ) Certified Index to Record
k{ i Motion ) Docketing Statement Filed
I i Notices i Entry of Appearance Filed
U {_» Other ) Statement Filed
m _ Petitions ) Statement of Intent Regarding Appendix Deferral Filed
'\._\ ' Record () Statement of Issues Filed
; i Report 1 Transcript Status Report
r;‘ 1 Responsive Documents  Underlying Decision in Case
U 1] Btatemenls and Initial Submissions
' i+ Stipulations

Check hoxes for each additional case in which this document should be filed.

ase Selection

# (59-1999 Big Wheel Energyv. FERC (Target Casel

Slide 10

Slide notes: The Events pane now displays all the events in the Statements and Initial Submissions category. Click on the event Entry of Appearance
Filed.
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pillg Docketing Entry of Appearance Filed
Docketing Reports Utilities Logout Help

Case 09-1999 Big Wheel Energy v. FERC

2
=3 File a Document
: Case: [09-158949 Enter case number as yy-nnnn (e.g., 05-2475)
a Filed Date: 05/27/2009
’ ) Certificates | Select One
& _r Forms () Certificate as to Parties, Rulings and Related Cases Filed :
'\'L‘ ) Letters ) Certified Index to Record
k{ i Motion ) Docketing Statement Filed
! ! Notices {®) Entry of Appearance Filed
U {_» Other ) Statement Filed
m _ Petitions ) Statement of Intent Regarding Appendix Deferral Filed
'\._\ ' Record () Statement of Issues Filed
; i Report 1 Transcript Status Report
r;‘ 1 Responsive Documents  Underlying Decision in Case
U (@ Statements and Initial Submissions
' i+ Stipulations

Check hoxes for each additional case in which this document should be filed.

ase Selection

# (59-1999 Big Wheel Energyv. FERC (Target Casel

Slide 11

Slide notes: Now that we've selected the correct category and event, we'll need to click the Continue button at the bottom of the page in order to
proceed to the next screen. To see this button, click the down arrow in the scroll bar.
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Slide 12

pillg Docketing Entry of Appearance Filed

Docketing Reports Utilities Logout Help

Case 09-1999 Big Wheel Energy v. FERC

i Certificate as to Parties, Rulings and Related Cases Filed
{1 Certified Index to Record

' Docketing Statement Filed

i®) Entry of Appearance Filed

) Statement Filed

_ Statement of Intent Regarding Appendix Deferral Filed

! Statemnent of Issues Filed

 Transcript Status Report

) Underlying Decision in Case

Check boxes for each additional case in which this document should be filed.

# (9-19498 Big Wheel Energyv. FERC {Target Cassl

3 i Forms
& it Letters
: ) Motion
L "1 Notices
Q i1 Other
.Q-l i Petitions
. it Record
4 ' Report
m ) Responsive Documents
- (® Statements and Initial Submissions
U 1 Stipulations
m B
~
=
@)

ase Selection

Total: 0 Selected: 0 All Clear All
Continue

Slide notes: Click the Continue button.
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Slide 13

pillg Docketing Entry of Appearance Filed
Docketing Reports Utilities Logout Help

Case 09-1999 Big Wheel Energy v. FERC

i Certificate as to Parties, Rulings and Related Cases Filed
{1 Certified Index to Record

' Docketing Statement Filed

(® Entry of Appearance Filed

) Statement Filed

_ Statement of Intent Regarding Appendix Deferral Filed
! Statemnent of Issues Filed

 Transcript Status Report

) Underlying Decision in Case

Check boxes for each additional case in which this document should be filed.

# (9-19498 Big Wheel Energyv. FERC {Target Cassl

3 i Forms
& it Letters
: ) Motion
L "1 Notices
Q i1 Other
Q_‘ i Petitions
it Record
4 ' Report
m ) Responsive Documents
- (® Statements and Initial Submissions
U 1 Stipulations
m B
~
=
O

ase Selection

Total: 0 Selected: 0 All Clear All

Slide notes: This is a transition slide.
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pillg Docketing Entry of Appearance Filed
Docketing Reports Utilities Logout Help

Case 09-1999 Big Wheel Energy v. FERC

Party Filer
Selectthe Paries ForWWhom the Attarney is Entering an Appearance:
Filer Type Case humhe Short Title
[_1|Big Wheel Energy Petitioner-- 09-1995 Big YWheel Energyv....|[~
[I|FERC Fespondent- 053-1939 Big Wheel Energy ...
|
D mipaies | ancases | selectn || clearAn |

Additional Information

Type the name of lead counsel who is entering an appearance:

Additional Information

Type the names of any co-counsel who are entering an appearance:

NOTE

(151) In the case of parties with multiple attorneys, only those attormeys who are admitted
to practice before the D.C. Circuit will appear on the docket of the case. See D.C.Cir. Rule 46

CM/ECF Appellate

PDF Document

Document: | Browse... | Description: |Main Document

Slide 14

Slide notes: The Party Filer window now appears. Here is where you select the party filer and type in the names of the attorneys who are entering
their appearance. This screen also allows you to upload your entry of appearance form. First, let's select the Party Filer. Click on the check box for
Big Wheel Energy.
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pillg Docketing Entry of Appearance Filed

Docketing Reports Utilities Logout Help

Case 09-1999 Big Wheel Energy v. FERC

Party Filer
Selectthe Paries ForWWhom the Attarney is Entering an Appearance:
Filer Type Case humhe Short Title
[v]|Big Wheel Energy Petitioner-- 09-1935 Big YWheel Energyv.... [~
[I|FERC Fespondent- 053-1939 Big Wheel Energy ...
|
D mipaies | ancases | selectn || clearAn |

Additional Information

Type the name of lead counsel who is entering an appearance:

Additional Information

Type the names of any co-counsel who are entering an appearance:

NOTE

(151) In the case of parties with multiple attorneys, only those attormeys who are admitted
to practice before the D.C. Circuit will appear on the docket of the case. See D.C.Cir. Rule 46

CM/ECF Appellate

PDF Document

Document: | Browse... | Description: |Main Document

Enter Attorney Name

Slide notes: Now, you need to enter the name of the lead counsel entering the appearance. In the first Additional Information field, type the name
"Mary Zawacki". When you're finished, press the Tab key to continue.
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pillg Docketing Entry of Appearance Filed

Docketing Reports Utilities Logout Help

Case 09-1999 Big Wheel Energy v. FERC

Party Filer
Selectthe Paries ForWWhom the Attarney is Entering an Appearance:
Filer Type Case humhe Short Title
[v]|Big Wheel Energy Petitioner-- 09-1935 Big YWheel Energyv.... [~
[I|FERC Fespondent- 053-1939 Big Wheel Energy ...
|
D mipaies | ancases | selectn || clearAn |

Additional Information

Type the name of lead counsel who is entering an appearance:
|Man-' Fawacki

Additional Information

Type the names of any co-counsel who are entering an appearance:

NOTE

(151) In the case of parties with multiple attorneys, only those attormeys who are admitted
to practice before the D.C. Circuit will appear on the docket of the case. See D.C.Cir. Rule 46

CM/ECF Appellate

PDF Document

Document: | Browse... | Description: |Main Document

Slide 16

Slide notes: Notice that there are two Additional Information fields. As we've just seen, the first field is for the lead attorney. The second field can be
used to enter the names of any co-counsel who are entering an appearance. Since there are no co-counsel in this instance, we'll leave that field
blank.

The next step is to upload your Entry of Appearance form. This form, which is available on our website, should be completely filled out and saved on
your local computer before uploading. Let's assume you've done that already. Press the Browse button to locate the saved form.
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»4 Docketing Entry of Appearance Filed I=O l - |E||5|
Docketing Reports Utilities Logout Help

m Case 09-1999 Big Wheel Energy v. FERC

Partv Filer -
g 21
Loak in: I@ cmeck J = & cf E-

\CINDas
2 09-1999 certindexrecord, pdf
Z 09-1999 certofparties . pdf
7 09-1999 dockstment. pdf
% 09-1999 motion  pdf
% 09-1999 reply. pdf
Desktop 7 09-1999 respanse. pdf
Z 09-1999 stmntintentapp:xdef, pdf
‘ % 09-1999 strntissues. pdf
Z 09-1999 undarlydecis. pdf

My Documents = 09-1399_Entryfpp.pdf

wr

-
4y Computer

-

My Nt File name: o 0 |
s ile hame: Im j pen
Files of type: IAII Files [%.7) | Cancel /l
i

CM/EROCR Annall

Document: | Browse... | Description: |Main Document |

Slide 17

Slide notes: The Select PDF document dialogue box appears. This dialogue box indicates that we're looking at all the PDF files in the cmecf folder.
You would you need to change this folder to the location on your local computer where you saved your form. For this lesson though, this is the
correct directory.

The file we're looking for is 09-1999_EntryApp.pdf. Before uploading a file, it's a good practice to preview the document to make sure it's the correct
file.

One way to do that is to right-click on the file and select Open in Adobe Acrobat from the pop-up menu that appears. On your computer, right-clicking
on the file will show the pop-up menu, however, for this module, just use the normal click. Go ahead and click on the file now.
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iz Docketing Entry of Appearance Filed
Docketing Reports Utilities Logout Help

Case 09-1999 Big Wheel Energy v. FERC

Partv Filer
elect PDF document 2=l

Lok i I@ cmeck j - £ E-

\CINDas

2 09-1999 certindexrecord, pdf
Z 09-1999 certofparties . pdf

7 09-1999 dockstment. pdf

% 09-1999 motion  pdf

% 09-1999 reply. pdf

Z 09-1999 response. pdf

Z 09-1999 stmntintentapp:xdef, pdf
% 09-1999 strntissues. pdf

Z 09-1999 undarlydecis. pdf

Iy Documents
Select

""l’

Open with Acrobat 7.0.7

My C |_|r|||:|uh-[ Prink:

- WestCiteLink 3

File vI Open
Scan for Viruses. .. P I
File - Cancel |
M MetiWware Copy. .. J J

Open With 3
TextPad

Docume "2 #inZip
Upload using WS5_FTP Upload ‘Wizard

B Combine in Adobe Acrobat, ..

C"MI/ROCR A nnn]]gte

-
S
=
@
g
=]
@
1]
o
=
2
g
5
=
@
=0
[
o
2
=
=
o
=

Send Ta 3

Slide 18

Slide notes: Click on the option Open with Acrobat 7.0.7. Those numbers at the end indicate the version of Adobe Acrobat running on the simulation
computer. They'll differ depending on the version of Acrobat installed on your computer.
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iz Docketing Entry of Appearance Filed
Docketing Reports Utilities Logout Help

Case 09-1999 Big Wheel Energy v. FERC

'T_-r
Fy I_ |_|r|||:|uh-[

-

C"MI/ROCR A nnn]]gte

Partv Filer

elect PDF document

Loak in: I =9 cmecf

= E ek

2l
=

Iy Documents

\CINDas

2 09-1999 certindexrecord, pdf
Z 09-1999 certofparties . pdf

7 09-1999 dockstment. pdf

% 09-1999 motion  pdf

% 09-1999 reply. pdf

Z 09-1999 response. pdf

Z 09-1999 stmntintentapp:xdef, pdf
% 09-1999 strntissues. pdf

Z 09-1999 undarlydecis. pdf

Select

1 with Acrobat 7.0.7

B Combine in Adobe Acrobat, ..

Open I
Cancel |
g

Docume =& WinZip

WestCiteLink »
File Sican for Yiruses... j
e M MetWware Copy. ., j
Open With 3
TextPad

Upload using WS5_FTP Upload ‘Wizard

Send Ta 3

-
S
=
@
g
=]
@
1]
o
=
2
g
5
=
@
=0
[
o
2
=
=
o
=

Slide 19
Slide notes: This is a transition slide.
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Slide 20

Slide notes: Adobe Acrobat opens the file in a separate window. It looks like we've got the right file, but let's take a look at the bottom of the page to

2 adobe Acrobat Professional - [09-1999_EntryApp.pdf] - o= 5] Y ] [
ﬁ File Edit “iew Document Comments Tools Advanced  Window  Help =181l
= N B

EJ b:\ i‘%- = y = ‘5 ﬁ t @ Creste PDF ~ Ac_a Commenrt & MarkupF i" Send far Review + a - Z -

W& [ e - ®[@we-| Dy Gowmra A- H @03 w|

% | i EE (o) [ @é ‘ ~ Mote Tool 5, Text Edits ~ & Stamp Toal = “1E ~ ﬁ - | 52 Shawe -

| . This document contains interactive form fields, [ Highlight Fields |
- 1
i »
= UNITED STATES COURT OF APPEALS =
g FOR THE DISTRICT OF COLUMBIA CIRCUIT

-

:;_ Case Caption: Big Wheel Energy

E v

& ' Case No: 09-1999

- Federal Energy Regulatory Commission

)

ﬂ ENTRY OF APPEARANCE

'T‘: T Party Information

E The Clerk shall enter my appearance as counsel for the following parties:

? (List each party represented individually. Use an additional blank sheet as necessary)

{E.: = Appellant(s)/Petitioner(s)  C Appellee(s)/Respondent(s)  C Intervenor(s) C Amicus Curiae

£ :

§ Big Wheel Energy

s

[+

o &G ||44|1°“ [ H|@ | [0

be sure. Click the down arrow in the scroll bar.
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2 adobe Acrobat Professional - [09-1999_EntryApp.pdf] - o= 5] Y ] [
7_'_:|File Edit ‘iew Document Comments Tools Advanced ‘Window Help -||5'|5|

R P J:IL = E. f. CaJ ﬁ‘ ECrea{ePDFv A‘JCommem&MarkupF A Send for Review ~ B Z ‘

O I* @ Q- G ol - @ @[ By G o - H M0 wr
EcREENO NN 4 ‘ — hote ool S, TextEdits (. Stamp Tool - TE v 2 - | L Show -
| . This document contains interactive form fields, [ Highlight Fields |
A Lead Counselr Mary ZAwWack 4|
r
Direct Phone: { 202 ) 555-5555 Fax: ) _ Email: mzawacki@skjlaw.com -
2nd Counsel:
Direct Phone: ( ) - Fax: ( ) - Email:
3rd Counsel:
Direct Phone: { ) - Fax: { ) _ Email:

Firm Name: Sloan Kearn & Johnson, LLP

Firm Address: 9210 Connecticut Avenue, NW_ Suite 210, Washington, DC 20021

Firm Phone: (202) 555-5655 Fax:(_ ) - Email:

Notes: This form must be submitted by a member of the Bar of the U.S. Court of Appeals for the D.C. Circuit.
Names of non-member attorneys listed above will not be entered on the court's docket.
Applications for admission are available on the court's web site at http//www.cadc.uscourts.gov/

USCA Form 3
August 2008 (REVISED) Save Reset Form Pnnt Form _|
) -

o &G (| 1ot l—h|©../| ’?

! Comments \wl Model"l'r_ei Pag* Signature# Bookmarks

Slide 21

Slide notes: Now that we've verified that the information is correct, we're ready to upload the form. First, let's close the Adobe Acrobat window by
clicking on the X in the upper right corner.
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+ Docketing Entry of Appearance Filed
Ducketlng Reports Utilities Logout Help

Case 09-1999 Big Wheel Energy v. FERC

Partv Filer
elect PDF document 2=l

Lok i I@ cmeck j - £ E-

\CINDas

f 09-1999 certindexrecord, pdf

z 09-1999 certofparties . pdf

7 09-1999 dockstment. pdf

% 09-1999 motion  pdf

% 09-1999 reply. pdf

z 09-1999 response. pdf

£ 09-1999 stmntintentapp:xdef, pdf
% 09-1999 strntissues. pdf

z 09-1999 undarlydecis. pdf

My Docun

vapp, pdf

'f'-r
Fy I_ |_|r|||:|uh-[
-

My File name: 091999 _E ntrpdpp. pdf j Open

1 ! [_Oeen |

Files af type: J & Fites () = Cancel |
g

C"MI/ROCR A nnnl]gte

Document: | Browse... | Description: |Main Document |

Slide 22

Slide notes: This takes us back to the Select PDF document window and our document is selected for us. At this point you can click on the Open
button to choose the file.
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pillg Docketing Entry of Appearance Filed

Docketing Reports Utilities Logout Help

Case 09-1999 Big Wheel Energy v. FERC

Party Filer
Selectthe Paries ForWWhom the Attarney is Entering an Appearance:
Filer Type Case humhe Short Title
[v]|Big Wheel Energy Petitioner-- 09-1935 Big YWheel Energyv.... [~
[I|FERC Fespondent- 053-1939 Big Wheel Energy ...
|
D mipaies | ancases | selectn || clearAn |

Additional Information

Type the name of lead counsel who is entering an appearance:
|Man-' Fawacki

Additional Information

Type the names of any co-counsel who are entering an appearance:

NOTE

(151) In the case of parties with multiple attorneys, only those attormeys who are admitted
to practice before the D.C. Circuit will appear on the docket of the case. See D.C.Cir. Rule 46

CM/ECF Appellate

PDF Document

Document: |\cmechl%-1999_E ntnrApp.pdﬂ Browse... Description: |Main Document

Slide 23
Slide notes: The Description field can be used to describe the document you're uploading. The default description is Main Document, but you’ll want
to change that to something more relevant to this transaction. For this event, you should change the text to Entry of Appearance.

Let's do that now. Click in the Description field and change the words Main Document to Entry of Appearance. Press the Tab key when you're
finished.
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pillg Docketing Entry of Appearance Filed

Docketing Reports Utilities Logout Help

Case 09-1999 Big Wheel Energy v. FERC

Party Filer
Selectthe Paries ForWWhom the Attarney is Entering an Appearance:
Filer Type Case humhe Short Title
[v]|Big Wheel Energy Petitioner-- 09-1935 Big YWheel Energyv.... [~
[I|FERC Fespondent- 053-1939 Big Wheel Energy ...
|
D mipaies | ancases | selectn || clearAn |

Additional Information

Type the name of lead counsel who is entering an appearance:
|Man-' Fawacki

Additional Information

Type the names of any co-counsel who are entering an appearance:

NOTE

(151) In the case of parties with multiple attorneys, only those attormeys who are admitted
to practice before the D.C. Circuit will appear on the docket of the case. See D.C.Cir. Rule 46

CM/ECF Appellate

PDF Document

Document: |\cmechlS-1999_EntryApp.p dﬂ Browse... Description: |Entnr of Appearance

Slide 24
Slide notes: Good. Now, scroll down by clicking the down arrow in the scroll bar.
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pillg Docketing Entry of Appearance Filed
Docketing Reports Utilities Logout Help

Case 09-1999 Big Wheel Energy v. FERC

| =

| Display All Parties || All Cases || Select All || Clear Al |

Additional Information

Type the name of lead counsel who is entering an appearance:
|ru1ary Zawacki

Additional Information

Type the names of any co-counsel who are entering an appearance:

NOTE

(151) In the case of parties with multiple attorneys, only those attormeys who are admitted
to practice before the D.C, Circuit will appear on the docket of the case. See D.C.Cir. Rule 46

PDF Document

Document: | \crmechlS8-1999_EntrvApp.p dﬂ Browse... Description: |Entr\f of Appearance
Add Another

CM/ECF Appellate

| Continue || Back || Cancel |

Submit Docket Entry
Slide notes: If you had other documents, such as attachments, you could click the Add Another button and repeat these steps for uploading additional
PDF files. At the bottom of the screen there are three buttons.

The Continue button is used to proceed with docketing the event after you've verified that everything looks correct. The Back button will return you to
the previous screen. The Cancel button cancels the transaction altogether. Since everything is correct, press the Continue button.
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pillg Docketing Entry of Appearance Filed

Docketing Reports Utilities Logout Help

Case 09-1999 Big Wheel Energy v. FERC

| =

| Display All Parties || All Cases || Select All || Clear Al |

Additional Information

Type the name of lead counsel who is entering an appearance:
|ru1ary Zawacki

Additional Information

Type the names of any co-counsel who are entering an appearance:

NOTE

(151) In the case of parties with multiple attorneys, only those attormeys who are admitted
to practice before the D.C, Circuit will appear on the docket of the case. See D.C.Cir. Rule 46

PDF Document

CM/ECF Appellate

Document: | \crmechlS8-1999_EntrvApp.p dﬂ Browse... Description: |Entr\f of Appearance
Add Another

Slide 26
Slide notes: This is a transition slide.

Page 26 of 33



Entry of Appearance Monday, August 24, 2009

»4 Docketing Entry of Appearance Filed
Docketing Reports Utilities Logout Help

Case 09-1999 Big Wheel Energy v. FERC

| =

| Display All Parties || All Cases || Select All || Clear Al |

Additional Information

Type the name of lead counsel who is entering an appearance:

[ — [
. Do ket Text x|

ENTRY OF APPEARANCE filed by Mary Zawacki on behalf of Petitioner Big Wheel iﬁ
Energy. [09-1999]

(151)
to pri

Document:

CM/ECF Appellate

| k:ontinue| | | Back |

Continue || Back || Cancel |

Slide 27

Slide notes: CM/ECF builds a docket entry as you go through the screens to file your document. This screen shows you the docket text it has created
based on your inputs so far. If anything looks incorrect, you should click the Back button and correct your entry.

We'll assume everything is correct. Click on the Continue button.
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»4 Docketing Entry of Appearance Filed
Docketing Reports Utilities Logout Help

Case 09-1999 Big Wheel Energy v. FERC

| =

| Display All Parties || All Cases || Select All || Clear Al |

Additional Information

Type the name of lead counsel who is entering an appearance:
|ru1ary Zawacki |

Arditinnal Inf, ati

x

Attention!
=1 Pressing the SUBMIT button on this screen commits this transaction.
You will have no further opportunity to modify this transaction if you continue.

(151) In

to practi EMTEY OF APPEARAMCE filed by IMary Zawacki on hehalf of Petitioner

Big Wheel Fnergy. [09-1995]

L]

Document: E

CM/ECF Appellate

Continue || Back || Cancel |

Slide 28

Slide notes: This is the “point of no return”. As the message indicates, once you click the Submit button on this screen your transaction is then
submitted to the court. You will have no further opportunity to back up and change anything. So be sure the text reads the way you want it to. Click
on the Submit button.
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»4 Docketing Entry of Appearance Filed

Docketing Reports Utilities Logout Help

Case 09-1999 Big Wheel Energy v. FERC

| =

| Display All Parties || All Cases || Select All || Clear Al |

Add

Additional Information

Type the name of lead counsel who is entering an appearance:
|ru1ary Zawacki

Additional Information

Type the names of any co-counsel who are entering an appearance:

NOTE

(151) In the case of part Bl e N Xlfe admitted

to practice before the D. C.Cir. Rule 46
The docketed transaction has been completed.

Document: | \crmechlS8-1999_EntrvApp.p dﬂ Browse... Description: |Entr\f of Appearance
Add Another

CM/ECF Appellate

| Continue || Back || Cancel |

Slide 29

Slide notes: Once the CM/ECF server has received your transaction you will see this dialog box indicating the docketed transaction has been
completed. Click the OK button.
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I=CE - 10| x|

3} 09-1999 Big Wheel Energy v. FERC “Entry of Appearance Filed" - Microsoft Internet Explorer

File Edit ‘iew Faworites Tools  Help | :,'
2 . — n B

(€ A=) B \ﬂ \ELI __l\J | /.jSearch \;'\'\/ Favorites {‘;( | T iz A _J ii

Address I@ https: fjecf.cadc.uscourts, gov/cmect-train/serviet) TransportRoom?serviet=ShowDoc /012 1 56604558k vwpe=n-html j Go

***NOTE TO PUBLIC ACCESS USERS*** Judicial Conference of the United States policy permits attormeys m
of record and parties in a case (including pro se litigants) to receive one free electronic copy of all documents

filed electronically, if receipt is required by law or directed by the filer. PACER access fees apply to all other

users. To avoid later charges, download a copy of each document during this first viewing.

United States Cowrt of Appeals for DC Circuit

Notice of Docket Activity

The following transaction was entered on 06/01/2009 at 9:06:09 AW EDT and filed on 06/01/2009
Case Name: Big Wheel Energy w. FERC
Case Number: 03-1333 =
Document(s): LCocument{s)

Docket Text:
ENTEY OF APPEARANCE filed [1179827] by Mary Zawacki on behalf of Petitioner Big "Wheel Energy. [09-1929]

The following document(s) are associated with this transaction:
Document Description: Entry of Appearance

Original Filename:02-1%99 Entryipp pdf
Flectronic Docnment Stamm: | _lﬂ
[l »

[&] pone l_ l_ l_ l_ ré_ |4 Inkarmet V

Notice of Docket Activity
Slide notes: A Notice of Docket Activity or NDA immediately opens up in a separate browser window. This notice constitutes service on all parties

who have registered for electronic filing. Close this window by clicking on the X in the upper right corner.
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Slide 31

ocketing Appendix Filed

Docketing Reports Utilities Logout Help

CM/ECF Appellate

Case 09-1999 Big Wheel Energy v. FERC

Case: [09-15994) Enter case number as yy-nnnn (e.g., 05-2475)

Filed Date: 05/27/2009

File a Document

® Appendicies or Joint Appenclix Select One

s Brief(Appendix Deferred) (@ Appendix Filed

) Brief (Appendix Not Deferred) i Supplemental Appendix Filed

) Brief{Cross-Appeal Appendix Defer [ Statutory Addendum to Brief Filed

_ Brief(CrossAppeal Appendix Not De
) Brief(Supplemental or Errata to Brie
! Certificates

i Forms

I Letters

2 Motion

_I Notices

Check hoxes for each additional case in which this document should be filed.

ase Selection

# (59-1999 Big Wheel Energyv. FERC (Target Casel

Slide notes: CM/ECF returns you to the initial docketing screen. If you had another document to file you could do so at this point.
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You should now be able to:

Select the category and event for docketing an Entry of Appearance.
Enter an attorneys name.

Upload and describe an Entry of Appearance form.

Submit the docket entry.

View the Notice of Docket Activity.

You may exit the lesson, or you may use the playback controls to return to
any desired section of the module.

Click the CONTINUE button.

Summary

Slide notes: This concludes the lesson module. Before we go, let's summarize. You should now be able to do all the things in this list.
You may exit the lesson or use the playback controls to return to any desired section of the module. When ready, press the Continue button to end
the lesson.
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Goodbye.

Thank you for taking the lesson.

Exit the Lesson
Slide notes: Thank you for taking the lesson. Goodbye.
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